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JOB FAIR
ANNOUNCEMENT  and REGISTRATION FORM  
7th Annual VEF Fellows and Scholars Conference

Rensselaer Polytechnic Institute, Troy, New York – Jan. 3-5, 2010
* * * * * * * * * * * * *

The Vietnam Education Foundation (VEF) is pleased to announce details about the upcoming Job Fair at the VEF Annual Fellows and Scholars Conference to be held at Rensselaer Polytechnic Institute (RPI), Troy, New York – Jan. 3-5, 2010. The Job Fair is open to any organization or institution interested in recruiting VEF Fellows for various employment opportunities, which include summer internships before they complete their graduate degree, Academic Training in the United States after they complete their graduate degree, or full-time employment in Vietnam upon completion of their degree or Academic Training.
The conference organizers will provide one display table at no cost to each Job Fair delegation on Saturday, January 2, and at RPI for the time periods indicated for the Job Fair in the Conference Agenda. If electrical access is needed at the table, an additional $25 charge is required. Job Fair delegates are also able to mingle casually with the Conference participants on Sunday and Monday evenings at The Desmond Hotel 
The Job Fair delegation is responsible for making their own travel and hotel reservations and, if necessary, for arranging for any printed material and equipment to arrive at the hotel in advance. The Job Fair delegation is also responsible to remove all printed material at the end of the conference.
IMPORTANT: Each member of the Job Fair delegation must register for the Conference itself on the Conference Registration Form for the Public, which is attached to the accompanying Public Announcement for the Conference. The Conference Registration Form MUST accompany the Job Fair Registration Form, along with all required payments.
DEADLINE TO REGISTER: DECEMBER 9, 2009
For the Job Fair and the Conference
JOB FAIR REGISTRATION FORM
7th Annual VEF Fellows and Scholars Conference

Rensselaer Polytechnic Institute, Troy, New York – Jan. 3-5, 2010

Please complete the following to submit along with your Conference Registration Form. Please use a computer or print by hand.
1. Organization -- The information in this Section 1 will be provided to the conference participants.
	Name of Organization:



	BRIEF DESCRIPTION (no more than two sentences):



	Address and URL:




2. Primary Job Fair Representative. Please list the leader of your Job Fair Delegation.
	LAST (Family) NAME: _______________________________________________________

Middle NAME (optional): _____________________________________________________

FIRST (Given) NAME: _______________________________________________________

PREFIX (Prof., Assoc. Prof., Dr., Mr., Mrs., Ms.): __________________________________

TITLE: 

	Department/Division (if applicable):__________________________________________________

Email:



	Office Phone:                                                      Cell Phone:


3. Delegation Information. Please provide the following information for all other members of your delegation, who will participate in the Job Fair. Each of these individuals MUST register for the Conference itself on the Conference Registration Form for the Public, which is attached to the accompanying Public Announcement for the Conference. Please highlight the name of the one individual, who is handling the details for your delegation, if such a person is so assigned, and provide their contact information.
	No.
	Prefix (Prof., Assoc. Prof., Dr., etc.)
	Name

(LAST Middle First)
	Position/Title
	Department/Division (if applicable)

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	


Contact information for the individual handling the logistics for the delegation: _____________________________________________________________________________________
4. PLEASE COMPLETE, CHECKING ALL THAT ARE APPLICABLE:

( Please also provide to the Conference participants the information listed for the Primary Job Fair Representative (Section 2 above). This will accompany information on my organization (Section 1 above).
( Yes, I wish to have a display table set up at The Desmond Hotel on Saturday, Jan. 2. 

( Yes, I wish to have a display table set up at Rensselaer Polytechnic Institute during the conference as listed in the tentative Conference Agenda for the Job Fair (attached).
( I request to have an electric outlet available close by my table. (Additional $25 charge. Please add to your general Conference Registration final total payment.)
5. COMMENTS:

 Questions. If you have any questions, please contact the following VEF staff:
1. In the United States: Ms. Suzanne Michaels, Administrative Assistant, VEF, 2111 Wilson Blvd., Suite 700, Arlington, VA. 22201, Phone 703-351-5053, Fax: 703-351-1423, Email: suzannemichaels@vef.gov

2. In Vietnam: Dr. Phuong Nguyen, Country Director, Vietnam Education Foundation, Hanoi Towers, Suite 502, 49 Hai Ba Trung St., Hanoi, Vietnam, Phone 84-4-3936-3670, Email: phuongnguyen@vef.gov
We look forward to welcoming you at the Conference!
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